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Creating a Daily Work Report

This section will explain how to create a Daily Work Report (DWR).

o SiteManager Panel
Main Panel T Draily *wark. Beports(+] ]

Contractor Change Civil Rightz[+] hd aterialz
FPayrments[+] Orders(+] bk anagement[+]

Contract Draily Yok,
Adrminiztration]+) ISR

Aocezsones(+]

“Double-click” on Daily Work Report (+) icon, located on the Main Panel

E SiteManager Panel

b ain Panel T

Daily Work Reports[+] ]

= == T 2l
Hiztomn Ciiany Item - O%/R Contract ltem - D4R Template

Adjustments Template Dw'F Template Jzage Report

“Double-click” on Daily Work Reports icon.
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¥ AASHTO SiteManager

File Edit Services ‘Wwindow Help

EREE DEE

= Daily Work Reports
i DWH Info. Contractors * Contractar Equip. Y [raily Staff Y Wwork tems Y Force Accounts 1
Contract 1D: Inspector:  |Fly, Hyrum D
DWR Date: | 19/14/07
Locked: Flo Temperature Weather Conditions
Authorized: Flo High: AM | [<]]
Authorized Date: |00/00/00 Low: P.M.: | =l
No Work Items Installed: v Work Suspended: |
No Contractors On Site: v Suspended Time: 00:00 ﬁ
Ho Daily Staff On Site: [+ INDOT Resumed Time: 00:00 ﬁ
Remarks:

The Daily Work Report window will open.
There are six tabs where contract information will be captured:
= DWR Info: Daily Work Report documents information pertaining to
weather and controlling operation
= Contractors: Contractors daily attendance record referring to Contractor’s
workforce such as:
Supervisor(s),
Worker(s) by personnel type
= Contractors Equip: Contractors Equipment tab documents the presence
and use of equipment on the job site by selected Contractor(s).
= Daily Staff: Daily Staff tab will not be used by INDOT.
= Work Items: Work Items tab is used to document installed work items by
selected contractor by project.
* Force Accounts: Force Accounts tab will not be used by INDOT

“Click” on Services located above the toolbar.
“Click” on Choose Keys from the dropdown list.
If a contract is already open then “click” on the New [I button on the toolbar.
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E Contract ID E|

Selection

Find :

’%Eontract D |

Contract 1D

Contract 1D ¥endor Description Fed State Proj Mbr  Status County Lv¥l2 Lvi3 Lvi4

R -30001 BLACK SIDE UP PAVING STF 3387005 ACTY  WARRICK EED OMS

R -30002 COVER &LL HOLES CO STF 3387005 ACTY  WARRICK EED OMS

R -30003 BIG JOHM CO&L CO STF 3387005 ACTY  WARRICK B60 ONS
PAVE'UM RIGHT CO ACTY E I EE

R -30006 BLACK SIDE UP PAVING STF 3387005 ACTY  WARRICK EED OMS

R -30007 COVER ALL HOLES CO STF 3387005 ACTY  WARRICK EED OMs

< >

118 Cancel

The Select Contract window opens.
The Bottom Panel contains the following columns:

Contract ID: is the identification number assigned to the contract.

Vendor ID: is the INDOT assigned identification number for the Prime
Contractor.

Fed State Proj Nbr: is the unique identifier for the project.

Status: column indicates current status of the project, Active, Pending, Complete,
or Archived.

County: column shows the county where the majority of the work is located.

Lvl 2: The Lvl 2 column indicates the District Office administering the contract.
Lvl 3: The Lvl 3 column is not utilized by INDOT.

Lvl 4: The Lvl 4 column is not utilized by INDOT.

Location Description 1: the Location Description 1 column is the description of
the actual work location.

“Double-click” on the appropriate Contract ID.

If a contract has previously been selected “click” on the open & folder located on the
toolbar and select the appropriate contract.
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DWR Info tab

¥ AASHTO SiteManager
File Edit Services Window Help

ERrY Dl

= Daily Work Reports
i DWH Info. Contractors " Cortractar Equip. [raily Staff i ‘wiork [tems ¥ Force Accounts
Contract ID: |F -90004 Inzpector:  [Fly. Hyrum D.
DWR Date: | 09/14/07
Locked: Flo Temperature Weather Conditions
Authorized: Flo High: AM: | ﬂ
Authorized Date: |00/00/00 Low: P.M.: | =l
No Work Items Installed: v Work Suspended: [
No Contractors On Site: v Suspended Time: 00:00 =
Mo Daily Staff On Site: [v INDOT Resumed Time: 00:00 ﬁ
Remarks:
~
District Staff Review
D'WR Work Operations
v

The top section contains the following information:
Contract ID: the Contract ID is the identification number assigned
to the contract.
Inspector: the Inspector field contains the name of the individual that
is creating or has created the Daily Work Report. This field is
populated automatically.
DWR Date: the DWR Date is the date the DWR information was entered. The
current date will automatically populate in the date field. To change the date,
“double-click” in the DWR Date field.

Select Date

September 2007
S MTWTF &

1
2 3 4 5[6 7 &
o 10 11 12 12 14 15
16 17 18 19 20 21 22
23 24 25 26 27 28 29
0

< ]|

| oK | Cancel |

“Click” on the appropriate date and “Click” OK.
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¥ AASHTO SiteManager
File Edit Services Window Help

EREET D= |

= Daily Work Reports
i DWH Info. Contractors " Cortractar Equip. [raily Staff i ‘wiork [tems ¥ Force Accounts
Contract ID: |R 90004 Inspector:  |Fly, Hyrum D
DWR Date: | 03/14/07
Locked: Flo Temperature Weather Conditions
Authorized: ﬁo High: AM: | ﬂ
Authorized Date: |00/00/00 Low: P.M.: | =l
No Work Items Installed: v Work Suspended: [
No Contractors On Site: v Suspended Time: 00:00 ﬁ
Mo Daily Staff On Site: [v INDOT Rezumed Time: 00:00 =
Remarks:
FN
District Staff Review
D'WR Work Operations
v

The middle panel contains the following information:

e Locked: the Locked field notifies the viewer that the DWR may be edited when
populated with No or can not be edited but only viewed, when populated with a
Yes. This field automatically populates.

¢ Authorized: the Authorized field notifies the viewer that the DWR has been
reviewed and approved. This field automatically populates.

¢ Authorized Date: the Authorized Date field contains the date the DWR was
approved. This field automatically populates.
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¥ AASHTO SiteManager
File Edit Services Window Help

ER-? D

= Daily Work Reports
i DWH Info. Contractors " Cortractar Equip. [raily Staff i ‘wiork [tems ¥ Force Accounts
Contract ID: |R 90004 Inspector:  |Fly, Hyrum D
DWR Date: | 03/14/07
Locked: Flo Temperature Weather Conditions
Authorized: o High: 78 AM.: | Partly Cloudy <]
Authorized Date: [00/00/00 Low: 54 P_M_: | Cloudy |~ |
No Work Items Installed: v Work Suspended: [
No Contractors On Site: v Suspended Time: 00:00 ﬁ
Mo Daily Staff On Site: [v INDOT Resumed Time: 00:00 ﬁ
Remarks:
A
District Staff Review
DWR Work Operations
v

Temperature field is used to record the High and Low temperatures of the work day.

“Click” in the High temperature field. “Enter” the High temperature for the day.
Temperature may be adjusted with up/down arrows.

“Click” in the Low temperature field. “Enter” the Low temperature for the day.
Temperature may be adjusted with up/down arrows.

Weather Conditions field is used to record weather conditions of the work day both in
the A.M. and P.M.
Weather Condition:

e (lear
Cloudy
Other
Partly Cloudy
Rain
Snow
Tornado
High Winds
Fog

“Click” the dropdown arrow in the A.M. field and “select” the appropriate weather
condition.

“Click” the dropdown arrow in the P.M. field and “‘select” the appropriate weather
condition.
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¥ AASHTO SiteManager
File Edit Services Window Help

EREET D= |

= Daily Work Reports
: DWH Info. Contractors " Cortractar Equip. [raily Staff i ‘wiork [tems ¥ Force Accounts
Contract ID: |R 90004 Inspector:  |Fly, Hyrum D
DWR Date: | 03/14/07
Locked: Flo Temperature Weather Conditions
Authorized: fio High: 78 AM.: | Partly Cloudy [~
Authorized Date: [00/00/00 Low: 54 P_M_: | Cloudy |~ |
No Work Items Installed: v Work Suspended: v
No Contractors On Site: v Suspended Time: 0&:45 ﬁ
Mo Daily Staff On Site: [v INDOT Resumed Time: 15:20 ﬁ
Remarks:
~
District Staff Review
D'WR Work Operations
v

Note: the bottom left section of the panel contains:

No work Items Installed,

No Contractors On Site,

No Daily Staff On Site

Check boxes are pre-populated with a check mark until information is entered on the
appropriate tabs.

Once the information is entered and saved the check mark is no longer populated.

Work Suspended field is used to record time when the contract work is suspended. Time
is based on a 24 hour clock (Military time).

NOTE: Only the PE/S populates the work suspended information.

“Click” in the Work Suspended check box, if appropriate.
“Click” in the Suspended Time field.
“Enter” the appropriate time the work was suspended.

“Click” in the Resumed Time field.
“Enter” the appropriate time the work was resumed.
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¥ AASHTO SiteManager
File Edit Services Window Help

EREET D= |

= Daily Work Reports
: DWH Info. Contractors " Cortractar Equip. [raily Staff i ‘wiork [tems ¥ Force Accounts
Contract ID: |R 90004 Inspector:  |Fly, Hyrum D
DWR Date: | 03/14/07
Locked: Flo Temperature Weather Conditions
Authorized: fio High: 78 AM.: | Partly Cloudy [~
Authorized Date: [00/00/00 Low: 54 P_M_: | Cloudy |~ |
No Work Items Installed: v Work Suspended: v
No Contractors On Site: v Suspended Time: 0&:45 ﬁ
Mo Daily Staff On Site: [v INDOT Resumed Time: 15:20 ﬁ
Remarks:
A
District Staff Review
D'WR Work Operations
v

During the life of the contract additional information will need to be recorded.
The following are Remarks category options:

Accident

District Staff Review

DWR Work Operations
EEOQO Issues

General Remarks
Media/Press

Other

Personnel Remarks

PE/S Controlling Operation
PE/S Fractional Day Workable
Safety Violations

Staff Remarks

Supervisor Remarks
Traffic

Visitor

Work Suspended
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¥ AASHTO SiteManager
File Edit Services Window Help

ERrE D= d

= Daily Work Reports
: DWH Info. Contractors " Contractor Equip. Draily Staff i Wwork Items ¥ Force Accounts
Contract ID: |R -30004 Inspector:  |Fly, Hyrumn D
DWR Date: | 09/14/07
Locked: o Temperature Weather Conditions
Authorized: fio High: 78 AM_: | Party Cloudy <]
Authorized Date: [00/00/00 Low: 54 P_M_: | Cloudy |~ |
No Work Items Installed: v Work Suspended: v
No Contractors On Site: v Suspended Time: 0€:45 ﬁ
Mo Daily Staff On Site: v INDOT Rezumed Time: 1530 =
Remarks:
EEOD lssues | |Any General Remarks can be placed here.
General Remarks =
Media/Press
b

“Click” the Remarks type from the scroll list to the left of the Remarks field.
“Enter” appropriate information in the Remarks field.

NOTE: the PE/S Controlling Operation and PE/S Fractional Day Workable remarks
will be recorded by PE/S only.

“Click” the Save & icon located on the toolbar.
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Contractors tab

The contractor’s personnel information will be recorded in the Contractors tab. At a
minimum a Contractor must be selected to allow Work Items to be recorded.

¥ AASHTO SiteManager
File Edit Services Window Help

Bl? D=l
| Daily Work Reports

DWH Info. Contractors " Cortractar Equip. [raily Staff | Wwhork [tems ¥ Force Accounts
Contract ID: |R -90004 Inspector:  |Fly, Hyrum D,
DWR Date: | 09/14/07
Locked: o Temperature Weather Conditions
Authorized: fio High: 78 AM_: | Partly Cloudy <]
Authorized Date: [00/00/00 Low: 54 P_M_: | Cloudy |~ |
No Work Items Installed: v Work Suspended: v
No Contractors On Site: v Suspended Time: 06:45 ﬁ
Mo Daily Staff On Site: [v INDOT Resumed Time: 15:30 ﬁ
Remarks:
EED lssues ~| |Any G I R ks can be placed here.
General Remarks
Media/Press
v

The Contractors tab contains three panels for collecting information:
e Contractor: contains information pertaining to the identities of the contractors
operating on site the date of the DWR
e Supervisor: contains information pertaining to the contractor’s supervisors on site
the date of the DWR.
¢ Personnel Type: contains information pertaining to the numbers and classification
of non-supervisory personnel working for the contractor on the DWR date.

“Click” on Contractors tab located in the top panel.
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¥ AASHTO SiteManager
- Edit Services ‘Window Help

BEre DS ad

1 Daily Work Re
DR Infa. 1 Contractors " Contractar Equip. [raily Staff i Wwork [tems ¥ Force Accounts
Contract ID: |R 30004 Inspector:  [Fly, Hyrum D, Date: [09/14/07
Nbr of Nbr of INDOT
Contractor Supervisors Workers

INDOT
Supervisor/Foreman Name

“Click” on Contractor panel.
“Click” the New [ button located on the tool bar.

¥ AASHTO SiteManager

File Edit Services Window Help

No e = = H=
= Daily Work Reports
DR Info. 1 Contractors " Contractar Equip. [raily Staff i ‘wiork [tems ¥ Force Accounts
Contract ID: |R 90004 Inspector: |y, Hyrum D Date: [09/14/07

Contractor
PAYVE'LIM RIG .0 ** PRIME **

99-9999699  REFLECTIVE GUARDRAIL CO. REFLECTIVE G
99-9999644  GRIMNDIMG TEETH MILLERS GRINDING TEET]
99-9999655  ODD SHAPE COMCRETE CO. 00D SHAPE CO
99-9999666  MOLEHILL S0D CO. MOLEHILL 500

903399677 MIGHT TIME PAYING CO. MIGHT TIME P& [ INDOT _
< >

Mbr of INDOT
Perzonnel Type Persons

“Click” on the drop down arrow.

“Select” the appropriate Contractor from drop down list.
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¥ AASHTO SiteManager

File Edit Services Window Help

Bee DEad
= Daily Work Res
i D'WH Info. 1 Contractors 7 Cortractor Equip. Daily Staff i Wtk tems " Force Accounts
Contract ID: |R 30004 Inspector:  [Fly, Hyrum D, Date: [09/14/07
Mbr of Mbr of INDOT
Supervisors Workers
PAVEUM FIGHT C0_ PRIVE = I D e

INDOT
Supervisor/Foreman Name

Individual Supervisor/Foreman’s Name or title must be selected.
“Click” on Supervisor/Foreman Name panel located in the middle panel.

“Click” the New [1 button located on the tool bar.

¥ AASHTO SiteManager

File Edit Services Window Help

EREE 0D g™ D

= Daily Work Reports

DR Info. 1 Contractors " Contractar Equip. [raily Staff i ‘wiork [tems ¥ Force Accounts

Contract ID: | -30004 Inspector:  [Fly, Hyrum D. Date: [09/14/07

Nbr of Mbr of INDDT
Contractor Supervizors Workers
35.9939966  PAVEUM RIGHT CO_ ™ PRIME = 1 | |
INDDT
i P oo ot —
[Bridge Forman »~

Embankment Foreman

[Foreman

[Grade Foreman

Hb44, Paving Foreman

“Click” on the Supervisor/Foreman Name drop down list and select the appropriate
Supervisor/Foreman title.

Repeat this step until all of the Contractor’s Supervisor/Foremen have been selected.
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¥ AASHTO SiteManager

File Edit Services Window Help

EREE D g O

= Daily Work Reports
DR Infa. 1 Contractors " Contractar Equip. [raily Staff i Wwork [tems ¥ Force Accounts
Contract ID: |R 30004 Inspector:  [Fly, Hyrum D, Date: [09/14/07
Nbr of Nbr of INDOT
Supervisors Workers
PAVEUM RIGHT D PRINE | R —

INDOT
Supervisor/Foreman Name

[H2, Paving Foreman ||

Mbr of INDOT

Perzonnel Type Persons
| Laborer

E

| Equipment Operator
(/0 044 HMA Tech
[Lineman

3 |ia |

[Mason
[Flumber

[0/C 074 Concrete Tech

0/C /4 H.M.A, Tech I

v

It is necessary to record the Personnel Type, Number of Persons associated to the
Personnel Type for the contractor in the bottom panel.

“Click” on Personnel Type.

“Click” the New [1 button located on the toolbar.

“Select” the Personnel Type from the drop down list.

For each Personnel Type, “enter” the Number of Persons.

“Click” the Save [ button located on the tool bar.

Note: Only one contractor’s information can be entered at a time.

To enter additional contractor’s information “click on the New [ button located on the

toolbar and move to the start of the “Contractors” section beginning with page 10 and
repeat the steps listed.
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Contractor Equipment Tab

File Edit Services Window Help

EREE D g O

ﬂ Daily Work Reports
DR Infa. Contractors ' Contractor Equip. Y [raily Staff i Wwork [tems ¥ Force Accounts

Contract ID: |R 30004 Inspector:  [Fly, Hyrum D, Date: [09/14/07

Nbr of Nbr of INDOT
Contractor Supervisors Workers
93-9333966  PAVE'UM RIGHT CO ** PRIME = _-

Mbr. of Mbr INDOT
Equipment ID - Description Pieces ‘ Used

] i i

“Click” on Contractor Equip. tab.

Contractor’s equipment must be associated to the appropriate Contractor for each day
worked. Two panels appear for collecting information:
¢ Contractor: the Contractor tab is for selecting the identity of the contractor
whose equipment use data is to be collected.
e Equipment ID - Description: the Equipment ID — Description panel is used to
identify the equipment used by the selected contractor on the DWR date.

“Click” on the appropriate Contractor in the top panel.

If no contractor is populated in the top panel “click” on the dropdown arrow and “click”
on the appropriate Contractor

B-1-1 Page 14 of 24



¥ AASHTO SiteManager

File Edit Services Window Help

EREE D g O

ﬂ Daily Work Reports

DR Infa. Contractors ' Contractor Equip. Y [raily Staff i Wwork [tems ¥ Force Accounts

Contract ID: |R 30004 Inspector:  [Fly, Hyrum D, Date: [09/14/07

| Nbr of Nbr of |_INDOT |

Supervisors Workers

FEVE UM FIGHT C0_ FRIME = 1§ | |

Equipment ID - Description 'Ig::é:; ‘ UNsI:d M
|HMAF’T2DD H.M.4. Paver-Track ﬂ 2 ‘I|
|F|VD1 00 Rollervibratory Dirum ﬂ| 2 2|
TDTF‘1 00 Truck-Distributor Tack/Prime - 1 1|
I TCS100 Truck-Chemical Sprayer L

TOTP100  Truck-Distributor TackiPrime
TF100 Truck-Flathed

TG100 Tree Grinder

TH100 Track Hoe

<

The appropriate pieces of equipment and the appropriate number of pieces of equipment
on-site will be selected from the bottom panel.

“Click” on Equipment ID-Description field.

“Click” the New 01 button located on the toolbar.

“Click” on the appropriate Equipment ID-Description from the drop down list.
“Enter” the appropriate number of pieces of equipment related to the description on-site
in the Nbr. of Pieces column.

“Enter” the appropriate number of pieces used in the Nbr Used column.

NOTE: Force Account information is not recorded here.

“Click” the Save B button located on the toolbar.

Daily Staff Tab
INDOT will not use the Daily Staff portion of the DWR.
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Work Items Tab

File Edit Services Window Help

ElY S # @

oL | Daily Work Reparts

DR Info. Contractors " Cortractar Equip. [raily Staff i Work ltems i Force Accounts 1

Contract ID: |R 90004 Inspector: |y, Hyrum D Date: [09/14/07

Project Line Item | Category Supplemental -
Humber Humber Humber Item Code  Description Instld Description 1
(3620710 [oo17 [ond [207-08263 EUBGRADE TREATMEMT, TYPE 12, [
(3620710 [om12 [onod [301-07448 COMPACTED AGGREGATE, NO. 53, BASE [
(3620710 [oo13 [ond [306-02034 MILLING, ASPHALT, 38 mm [
|

o014 o001 |306-08043 MILLING, TRANSITION

LI

1i

40107408 [BCIDA-HMA, 3, 64, BASE, 25.0 mm

| | |

|
o018 o001 |402-07451 HM&, TPE B, WEDGE AND LEVEL [
] oo |405-05518 |8ZPHALT FOR PRIME COAT [
|oozo o001 |406-05520 |SSPHALT FOR TACK COAT [
I

lmm=e lmmma lrrd At ne livammman e ave 4 AAs o R s

“Click” on Work Items tab.
The DWR Record Work Items List appears containing columns for:
¢ Project Number: Project Number is the identification of the project which
contains the work item.
¢ Line Item Number: Line Item Number is the bid proposal line number for the
work item
Category Number: the default setting of 0001 will be used.
Item Code: Item Code is the INDOT defined code describing the work item.
Description: Description is the title or description of the work item.
Instld: Instld is an indicator that the work item has been installed.
Supplemental Description 1: Supplemental Description 1 is used to provide
additional information for the work item.
¢ Supplemental Description 2: Supplemental Description 2 is used to provide
additional information for the work item.

Scroll down to find appropriate work item.
“Click” to highlight appropriate item.
“Click” on Record Work Item & button located on the toolbar.

NOTE: Verify the item number corresponds with the correct Project Number.
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¥ AASHTO SiteManager

File Edit Services Window Help

ERTE DS ald QO &< @

= Daily Work Reports

DR Info. Contractors " Cortractar Equip. [raily Staff g Work ltems i Force Accounts 1
Contract ID: |R -90004 Inspector:  |Fly, Hyrurn D Date: [09/14/07
Project Nbr: 3620710 Line Itm Nbr: | 0015 Item Code:|#01-07334 Category Mbr: 0o
Item Desc: pCJ@A-HMA, 3, 76, SURFACE, 9.5 mm Unit Price: $59.80000
Supp Desc 1: [
Supp Desc 2: |
Qty Reported to Date: 672360 Qty Authorized to Date: [572 360 Units Type:| Mg
Aty Installed to Date: 672360 Bid Qty: [784.000 Pay To Plan Qty: []
Status: Ective Qty Paid to Date: E72.360 Current Contract Qty: [784.000
Loc Seq Mbr |Location Installed Placed Qty. Plan Page Humber (Templt Used
Placed Qty: | 276.250 Plan Page Nhl:| 41 Contractor: | ﬂ
Loc Seq Mbr: |1 Location: | Measured Indicator: [
Station Offset Distance Station Offset Distance
From: +] o} [ 000" Te: +| .aoa [ ul]
Material Inspection Detail ~
Material Component Cont Est Matrl Oty Satisf Repr Matrl Gty Reprt Matrl Oty Matrl Unit
TS HMA 95,53 754.000 0.000 G72.360  Megagram (S0 (Metric Tan
TS HMA 55,5 4 754.000 0.000 G72.360  Megagram (511 (Metric Tam

The Record Work Items window opens containing two panels.

The upper panel contains details of the work item plus a summary of previously reported
quantities for the work item.

The bottom panel collects work performed information for the DWR

“Click” the New [ button.
The following fields open for data entry;

¢ Placed Quantity: Placed Quantity is the quantity for pay associated to the item
for that day’s work. “Enter” the Placed Quantity.

NOTE: If a DWR Template is available, this field will be grayed out. Data will
be populated after the template is saved.

e Plan Page Nbr: Plan Page Nbr is the page number from the contract documents

to be referenced.
“Enter” the plan page number, if appropriate.
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‘| Status: Ective Aty Paid to Date: E72.360 Current Contract Qty: |784.000

Loc Seq Hbr |Location Installed Placed Oty. Plan Page Humber empll Used
Placed Qty: | 276.250 Plan Page Nhl:| 41 Contractor: |PAVE'UM RIGHT CO = PRIME == -
Loc Seq Mbr: ’1_ N eationg | PAVE'UM RIGHT CO = PRIME ==

Station Offset Distance St

From: +| .0oo [ 000 Tae:

Material Inspection D) -
Material Component Cont Est Matrl Oty Satisf Repr l\*
Qs HA 9.5 53 754.000
QCIGA HWMA 9.5,5 4 754.000 0.000 672.360  Megagram (S1) (Metric Ton)
QCIAA HWMA 9555 754,000 0.000 672360  Megagram (S0 (Metric Ton)
CACAPCS 12 754,000 0.000 B72.360  Megaoram (S0 (Metric Tom)
[ ]

Contractor: Contractor is a list of the Prime contractor and Sub-contractors
associated to that item.

“Click” on the appropriate Contractor from the drop-down list.

NOTE: The sub-contractor must be associated to the line item and approved on the
current date or a prior date before it is available in the Contractor drop-down

list.

SUpPp L
Supp Desc 2: |

Oty Reported to Date: lﬂ Aty Authorized to Date: ’W Units Type: ’TQ

Qty Installed to Date: | E72360 Bid Qy: [784.000 Pay To Plan Qty: []
Status: [active Oty Paid to Date: | 672360 Current Contract Qty: 784000

Loc Seq Mbr |Location Installed Placed lle Plan Page Number |Templt Used
i I s

Placed Qty: | 276.250 Plan Page Nhl:| 41 Contractor: |PAVE'UM RIGHT CO = PRIME = ﬂ
Loc SeqMbi: I Location: [Line 5-1-4

‘Measured Indicator:: [v

Station Offset Distance Station Offset Distance

From: +| .0oa [ 000 Te: +| .0an [ .0an

Material Inspection Detail

~
Material Component Cont Est Matrl Oty Satisf Repr Matrl Gty Reprt Matrl Oty Matrl Unit
QCIGA HMA 855 3 754.000 0.000 672,360  Megagram (1) (Metric Ton)
QCIAA HMA 95,5 4 754,000 0.000 672,360  Megagram (SI) (Metric Ton)
QCIAA HMA 95,55 754,000 0.000 672,360  Megagram (SI) (Metric Ton)
CACIARCS 12 784.000 0.000 B72.360  Megagram (SI) (Metric Ton) 2
[

Loc Seq Nbr: Location Sequence Number is the sequence number for the
installation record for the item. This is an automated function.

Location: Location is a brief description of the location where the work item was
installed.

Measured Indicator: Measured Indicator identifies that the installation of this
work item was field measured.

“Click” on the Measured Indicator check box, if appropriate.
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¥ AASHTO SiteManager

File Edit Services Window Help

EREE Deagd O @

| Daily Work Reports
i DR Info. Contractors " Contractor Equip. [raily Staff '8 Work Items i Force Accounts |
Contract ID: |R -90004 Inspector:  [Fly, Hyrum D, Date: [09/14/07
Project Nbr: 9620710 Line Itm Nbr: [ 0015 Item Code:|401-07334 Category Nbr: ooo
Item Desc: pCJQA-HMA, 3, 76, SURFACE, 9.5 mm Unit Price: $59.80000
Supp Desc 1: [
Supp Desc 2: |
Qty Reported to Date: 672,360 Oty Authorized to Date: 572 360 Units Type:| Mg
Aty Installed to Date: 572,360 Bid Qty: [724.000 Pay To Plan Qty: []
Status: Ective Qty Paid to Date: E72 360 Current Contract Qity: [754.000
Loc Seq Mbr |Location Installed Placed Qty. Plan Page Humber |Templt Used
T llresia I —
Placed Qty: | 276.250 Plan Page Nhl:| 41 Contractor: | PAVE'UM RIGHT CO = PRIME == ﬂ
Loc Seq Nbr: |1 Location: [Line 5-1-4 Measured Indicator: [v'
Station Dffset Distance Station Offset Distance
From: 24 Z3.600 Rt 4030 To: 44 54.100 Lt £.900
Material Inspection Detail ~
Material Componenit Cont Est Matrl Oty Satisf Repr Matrl Oty Reprt Matrl Oty Matrl Unit
QCAA HMA 95,53 754,000 0.000 672360  Megagram (S0 (Metric Ton)
QA HMA 95,54 754,000 0.000 672360  Megagram (S (Metric Ton)
QCAAA HMA 95,55 754,000 0.000 672360  Megagram (S0 (Metric Ton)

e Station Offset Distance: Station Offset Distance is the station and offset from
the location associated to the work being installed.

“Enter” the beginning and ending stations with offsets, if appropriate.

NOTE: If you enter stationing, you must enter offsets in order to save information.

oL Daily Work Reports
i [WwWR Info. Contractors " Cantractar Equip. [raily Staff i Work ltems i Force Accounts 1
Contract ID: |R -90004 Inzpector: |F|_l,l, Hyrum D Date: |DS.-"1 407
Project Nbr: 9620710 Line Itm Nbr: | 0077 Item Code: /20205868 Category Nbr: 000
Item Desc: PAYEMENT MESSAGE MARKING, REMOWVE Unit Price: $30.00000
Supp Desc 1: [
Supp Desc 2: |
Aty Reported to Date: E3.300 Gty Authorized to Date: [4.900 Unitz Type:| m2
Oty Installed to Date: 4.900 Bid Qty: 3.000 Pay To Plan Qty: []
Status: Ective Oty Paid to Date: 4.900 Current Contract Qty: |3.000
Loc Seq Mbr (Location Installed Placed Qty. Plan Page Number (Templt Used
it | oo M | |
Placed Qty: | .000° Plan Page Nhr:| 0 Contractor: |PAVE'UM RIGHT CO = PRIME == j
Loc Seq Mbr: |1 Location: [Line ER-543 Measured Indicator: |
Station Dffzet Distance Station Offset Distance
From: +| .ooo [ 000" Te: +| oo [ 000

Some Work Items will have “Templates” associated with them which can be used to
record measurements and ease computation of quantities.
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After selecting the “Work Items Tab” and “Clicking” on the New button, the DWR
Template Button will appear on the toolbar if Templates are associated to this work item.
Enter the Data in the lower panel for Contractor and Location.

“Click” on the DWR Template button on the toolbar.

¥ AASHTO SiteManager
File Edit Services Window Help

el I = BB

ﬂ DWR Template
Contract: |F -90004 Inspector: |F|_l,l, Hyrum D DWR Date: |09/14/07
Project Nbr: [3620710 Line Itm Nbr: [0077 Loc Seq No: [T
Item Code & Desc: [203-05955 |P&VEMENT MESSAGE MARKING, REMOVE
Template 1D Description Used Detail/ Heturns
Multi Line Value

[GenEntm2 |General Entry m2 — T I3

The Select Template window opens.
Scroll through the list until the appropriate template is identified.

“Click” on the template desired to highlight it.
“Click on Record Template Data to begin entering field measurement data.
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¥ AASHTO SiteManager

File Edit Services Window Help

BERET D a8 E

Contract: [F -90004 Inspector: |[Fly, Hyrum D. DWR Date: [09/14/07
Project Nbr: [9620710  Line Itm Nbr: 0077 Loc SeqMNo:[1
Item Code & Desc: [808-05865  [PAVEMENT MESSAGE MARKING, REMOYE
Pavement Message Markings. Remove
Total Daily Area ,71850 m2
Fage 1 of 1
From: Station I} Ref Offset Dist To: Station I} Ref Offset Dist
IT + | 84210 [Right ]| | 1.200 ’? + | 93941 [Left  ~] | 3100
Standard Pavement Message Markings
Description  Huantity Description  Quantity Description  Quantity
"Ahead" I—D Combo Arrow ’—2 “Exit™ I—D
“Leftt [ 1 “Only” [ 3 Railload "R™ | O
“Right* | 1 "RXR" | 0 “School” [ 0
"Stop" I—D Straight Arrow ’—D "Tumn" l—‘l
Turn Arrow I—D "KING™ I—D
Remarks |G eneral Femarks can be entered here.
lind Here
lind Here
lémd finally here!

Enter the data indicated.
“Click” the Save [ button located on the tool bar to complete computations.
“Click” the New [1 button to open additional sheets for additional areas.

“Click” the Close & button to return to the Work Items Tab.
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¥ AASHTO SiteManager
File Edit Services Window Help

Beg DeEag L [t
= Daily Work Reports
DR Info. Contractors " Cortractar Equip. [raily Staff i Work ltems i Force Accounts 1
Contract ID: |R 90004 Inspector: |y, Hyrum D Date: [09/14/07
Project Nbr: 9620710 Remarks [General Remarks] :
Item Desc: I AVEMENT| g | Remarks may alzo be placed here.

Supp Desc 1: [

Supp Desc 2:
Oty H
Oty ||

Status: Ective

I Loc Seq Mbr |Location In

Placed Oty: | 18.500 Plan Page Nhl:| 0 Contractor: |PAYE'UM RIGHT CO = PRIME = ﬂ
Loc Seq Nbr: |1 Location: |Lins BF-543 Measured Indicator: [
Station Offset Distance Station Offset Distance

From: +| .ano | 000" To: +| .aoa [ .aoa

Material Inspection Detail
Material Component Cont Est Matrl Oty Satisf Repr Matrl Oty Reprt Matrl Oty Matrl Unit
Mone 9.000 0.000 4900  hone

Remarks: Remarks balloon located on the tool bar is to be used for General Remarks.
“Click” on the Remarks 5~ button.
“Enter” remarks in the Remarks balloon, if applicable.

“Click” on Remarks (- button again to close Remark window.

Notice that once the remarks balloon had been populated the remarks icon appear with
lines®.

“Click” Save & button located on the toolbar.

Force Accounts Tab
INDOT will not use the Force Accounts portion of the DWR.
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Creating a Daily Work Report (DWR)

Exercise B-1-1-T
Group Exercise

In the following exercise, you will create a DWR from information obtained by d90hfly, Hyrum D. Fly
while inspecting PAVE’UM RIGHT Co.

Log into SiteManager as update
Password: pass

Navigate from Main Panel:

“Double-Click” on Daily Work Reports (+) icon
“Double-Click” on Daily Work Reports icon

“Click” on Services located on the toolbar

“Click” on Choose Keys from the dropdown list
“Double-Click” on the appropriate Contract ID “R-90004"

DWR Info Tab

“Double-Click” on DWR Date field

Enter in yesterday’s date

“Click” on OK

Enter Temperature High: 60

Enter Temperature Low: 35

Enter Weather Conditions A.M.: “Click” on Clear

Enter Weather Conditions P.M.: “Click” on Partly Cloudy

“Click” on General Remarks in the scroll down menu to the left of the Remarks field.
“Click” on Remarks field enter: “Worked on both sides of Casey Road intersection”
“Click” on Save

Contractors Tab

“Click” on Contractors fiecld

“Click” on New button on the toolbar
“Click” on PAVE’UM RIGHT CO from drop down menu
“Click” on Supervisor/Foreman Name field
“Click” on New button on the toolbar
“Click” on Foreman from drop down menu
“Click” on Personnel Type

“Click” on New button on the toolbar
“Click” on Laborer on the drop down menu
Enter Nbr of Persons: 2

“Click” on Save on the toolbar
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Contractor Equip. Tab

“Click” on PAVE’UM RIGHT CO in top panel

“Click” on Equipment ID-Description field

“Click” on New button on the toolbar

Select PMC100 Pavement Marking Cart from drop down list
Enter Nbr. Of Pieces: 1

Enter Nbr Used: 1

Enter Hours Used: 6

“Click” on Save on the Toolbar

Work Items Tab

“Click” on Line Item Number: 0077 ‘“Pavement Message Marking, Remove”
“Click” on Record Work Item on the Toolbar
“Click” on New on the Toolbar
Enter Plan Page Nbr: 22
“Click” on Contractor: PAVE’UM RIGHT CO from drop down menu
Enter Location: Line S-4-A
“Click” on Save on the Toolbar
“Click” on Template ID: PMMRM
“Click” on Record Template Data located on the Toolbar
Station Location Information:
Enter From: 41
Enter +: 32.00
Enter Offset: RT
Enter Distance: 15.25
Enter To: 47
Enter +: 25
Enter Offset: LT
Enter Distance: 16.00
Enter in Turn Arrow: “Quantity 2”
Enter in ONLY: “Quantity 1”
“Click” on Save on the Toolbar
“Click” on Close on the Toolbar to close the Template Window
“Click” on Close on the Toolbar to close the Daily Work Report Window
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